


Bank Dress Policy
“You never get a second chance 

to make a first impression”

As a member of the First State Bank team, it is very 
important to always present a professional and well 
groomed appearance.  First impressions are 
significant in our relationships with customers.

The dress code is a guide to promote high standards 
of personal appearance and hygiene.  Every 
employee is expected to present a neat, businesslike 
appearance at all times during working hours. 



Personal Appearance 

Due to the nature of banking, clothing should 
exhibit professionalism and taste at all times.   
Conservative, businesslike taste should be 
considered when selecting the clothes you wear. 

Avoid extreme styles, form-fitting clothes and fad 
type clothing. Clothing should fit well and be clean 
and well maintained.

Hair styles should be conservative and neat while 
avoiding extreme colors and styles.

When considering cleavage, use the “less is more” 
approach and keep it covered.



Piercings and Tattoos
• Body piercing jewelry is to be worn on the ear only.  Ear piercing 

jewelry is limited to three per ear.  
• Men are not allowed any visible piercings.
• No other area of the body should be visible with body piercing 

jewelry.
• Visible tattoos are discouraged as they are not part of the

professional image First State Bank wishes to portray.
• No visible tattoos will be allowed on or above the torso area 

including 
arms, hands, neck or face. Existing tattoos on any of these areas must              
be covered.

• Any visible tattoo on the calf or lower calf must be covered as well.
• Visible tattoos on the foot or ankle are discouraged and should be 

covered when practical. 
• If in doubt, contact the HR Department to determine what is 

considered appropriate or excessive. 



General Guidelines for Women

Examples of acceptable attire would include:
• Dresses or skirts no shorter than an inch above 

the top of knee
• Tailored pantsuits/suits
• Professional looking ankle pants
• Dress pants or wide legged slacks with a nice 

blouse

Examples of unacceptable attire would include:
• Dresses or skirts shorter than an inch above the 

top of the knee
• Crop style pants
• Tight fitting tops
• Tops showing cleavage
• Leggings



General Guidelines for Men

• Between Memorial Day and September 30th, 
business casual will be allowed Monday thru 
Friday.  This would include short or long sleeved 
collared dress or polo shirts with no ties.  Shirt 
tails should be tucked into a dress slack with a 
belt.

• Business style shoes should be worn at all times.  
They should be kept clean and well maintained.

• Socks should always be worn with shoes.

• Goatees or beards must be maintained and well 
groomed at all times.



Suits and Blazers

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi70eOhz9jRAhXo4IMKHR0mDggQjRwIBw&url=http://www.honeybuy.com/c/Womens-Suits?pageNum%3D9&psig=AFQjCNG1NZ6RZyzVgC56ZWd9MvJlngtdeQ&ust=1485272950767813
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi1wOayz9jRAhXM6oMKHXIIDocQjRwIBw&url=https://wardrobelooks.com/simple-business-pant-suits-for-women/&psig=AFQjCNG1NZ6RZyzVgC56ZWd9MvJlngtdeQ&ust=1485272950767813
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Dresses & Skirts
Panty hose are optional when
wearing a dress or skirt.  The
length of the dress or skirt 
should be no shorter than one 
inch above the top of the knee. 

https://www.amazon.com/Lucky-Brand-Womens-Printed-Sleeve/dp/B07D1KNR8Y/ref=sr_1_140?crid=2YSFOJT58PSL9&keywords=dresses&qid=1567870510&s=apparel&sprefix=dresses,aps,210&sr=1-140
https://www.amazon.com/MITILLY-Womens-Summer-Sleeveless-Pockets/dp/B07CQZ5VD6/ref=sr_1_46?crid=2YSFOJT58PSL9&keywords=dresses&qid=1567870304&s=apparel&sprefix=dresses,aps,210&sr=1-46


Sleeveless Clothing
While sleeveless
clothing is acceptable, 
great care should be
taken that undergarments
are concealed and 
that the outfit is tasteful.



Blouses and Tops
Blouses can be paired
with either a skirt or dress
pants.  Care should be 
taken to avoid tight, form-
fitting or casual tops.





Slacks and Dress Pants When wearing pants or 
slacks on Monday thru 
Thursday, they should be 
businesslike and fit well.

Pants should not be too 
tight or of a denim type 
material.  Care should be 
taken to avoid a body 
hugging look.  Leggings 
are not appropriate.



Ankle Pants
While Capri and Crop pants are no longer acceptable, the Ankle 
pant is.  An ankle pant is a more professional look and is tapered at 
the bottom.  It can be worn at the ankle or up to three inches above 
the ankle.  Ankle pants are typically a slimmer fit but should never 
be a skinny pant.  Thought should be given to the style of shoes worn 
with an ankle pant.

https://www.amazon.com/Nine-West-Womens-Double-Classic/dp/B078L1Y76N/ref=sr_1_73?crid=2V18BUMPJ7SJW&keywords=dress+slacks+for+women&qid=1567874753&s=apparel&sprefix=dress+slacks,fashion,199&sr=1-73


To simplify the shoe debate, all approved shoes will now be allowed with any 
type of dress, skirt or pant.  Flats can be paired with a dress or skirt but you 
should consider the style of the shoe to avoid overly casual flats. If you opt for a 
sandal with a split toe, it must have a heel to avoid the appearance of a flip flop.

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiLtaLKnNHRAhUr3IMKHR20AZYQjRwIBw&url=http://www.poooshoes.com/2015/03/bruno-magli-alimia-mesh-dress-shoes-for-women/&bvm=bv.144224172,d.cGw&psig=AFQjCNHa3TrFrvfOqWM76fD2QU45albBVA&ust=1485018871081139




Friday – Business Casual
• On Friday’s, professional casual attire 

may be worn unless special events 
deem otherwise.

• Men – Short or long sleeve dress shirts, 
businesslike polo shirts, slacks or 
“Docker” style pants are acceptable.  
Ties are not required.

• Women – Businesslike blouses 
otherwise approved for Monday thru 
Thursday are allowed in addition to 
logo’d bank shirts with slacks or 
“Docker” styled pants.

• Caution should be used to remain neat 
and professional at all times.

• Friday’s are a more relaxed day but 
should not mean sloppy day.



Men’s Clothing
Between Memorial Day and 
September 30th, business casual 
will be allowed Monday thru 
Friday.  This would include short or 
long sleeved collared dress or 
polo shirts with no ties.  Shirt tails 
should be tucked into a dress slack 
with a belt. Docker styled pants 
and a collared or logo’ d bank shirt 
is allowed on Friday’s year round.

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiYyouMgtnRAhVi_IMKHd1KA60QjRwIBw&url=http://steezo.com/?product%3Dman-in-black-suit&psig=AFQjCNHcvHLRNTHBosFdjqU_Efn5k1rnIg&ust=1485286633418177


Technology Staff
Due to the hands-on work which they 
must perform, professional casual 
attire is considered acceptable for 
every business day.  Attire and 
footwear should be well maintained 
and presentable.



Unacceptable Attire

• Spandex and tank tops should be worn as an
undergarment only.  Leggings are not appropriate.

• Miniskirts, spaghetti strap dresses, strapless dresses and
sun dresses should not be worn.

• While slit sleeved blouses are acceptable, Peek a Boo 
shirts that bare the top of the shoulders are not allowed.

• No athletic shoes, work boots, Sperry’s, Tom’s, Ballerina 
slippers or flip flops are allowed. 

• Hoodies as a work shirt are not acceptable attire.
• Pants or skirts should be worn at or above the waistline.
• No sexually provocative clothing should be worn.
• Palazzo pants are no longer acceptable.
• The observable lack of undergarments or exposed 

undergarments are not allowed.



Inappropriate Clothing

https://www.amazon.com/Yonala-Womens-Floral-Summer-Apricot/dp/B06XVMPQB9/ref=sr_1_35?crid=1C2FJMVR3Z94&keywords=skirts+for+women&qid=1567870931&s=gateway&sprefix=skirt,aps,280&sr=8-35
https://www.amazon.com/Amazon-Brand-Supersoft-Short-Sleeve-Spacedye/dp/B075XPJT1Z/ref=sr_1_38?crid=1CQWR6EV83YMM&keywords=dresses&pd_rd_r=48fe403d-60c1-4202-99a9-a6a52f4f3614&pd_rd_w=6HgQw&pd_rd_wg=GUIvv&pf_rd_p=fa83c746-2bcd-4674-8c53-8af8cbf9a5e8&pf_rd_r=RQEWP64HDKE8BW414934&pid=yytd48V&qid=1567871318&refinements=p_85:2470955011&rnid=2470954011&rps=1&s=apparel&sprefix=dress,undefined,194&sr=1-38&wi=sxts_sr_sb_loom_t1_w9_c3
https://www.amazon.com/Happy-Sailed-Summer-Bohemian-Dresses/dp/B07DZZ5JVR/ref=sr_1_34?crid=3NTTGQJ12TM28&keywords=sleeveless+dresses+women&qid=1567872313&s=apparel&sprefix=sleeveless+dresses+women,aps,228&sr=1-34
https://www.amazon.com/Bamans-Womens-Skinny-Stretch-Control/dp/B07K23WG8T/ref=sr_1_27?crid=3P9KKF9VDYIJA&keywords=ankle+pants+women&qid=1568039147&s=gateway&sprefix=ankle+pan,aps,268&sr=8-27
https://www.amazon.com/gp/slredirect/picassoRedirect.html/ref=pa_sp_mtf_aps_sr_pg3_2?ie=UTF8&adId=A09081303LO8PP57OBGZJ&url=/89th-Madison-Skinny-Sailor-Capris/dp/B07CGXDWVQ/ref%3Dsr_1_118_sspa?crid%3D3P9KKF9VDYIJA%26keywords%3Dankle%2Bpants%2Bwomen%26qid%3D1568039362%26s%3Dgateway%26sprefix%3Dankle%2Bpan,aps,268%26sr%3D8-118-spons%26psc%3D1&qualifier=1568039362&id=3195948701382856&widgetName=sp_mtf
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwixn_zo1tHRAhWMx4MKHQMIBRgQjRwIBw&url=http://www.shape.com/shop/white-mark-womens-white-mark-plus-size-printed-palazzo-pants-1x-multi-color-p75ef2909b3cd8dcf2e15975848efffe2.html&bvm=bv.144224172,d.cGc&psig=AFQjCNGxceEmMLKzZSM4m-A-CiFKZ0UFeg&ust=1485034505953131
https://www.amazon.com/Lilly-Pulitzer-Womens-Peacock-Tweethearts/dp/B07MFC1D75/ref=sr_1_141?crid=2YSFOJT58PSL9&keywords=dresses&qid=1567870510&s=apparel&sprefix=dresses,aps,210&sr=1-141


Inappropriate Tops
Tight, Low Cut and Casual

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwj29f_4yPHRAhXCKCYKHa94CtoQjRwIBw&url=http://www.titlenine.com/products/womens-tops-short-sleeve-shirts.do&psig=AFQjCNG2n7iXfZHOXo4uNQiCnwGEfyfFzQ&ust=1486130176271624


Inappropriate Pants Avoid tight fitting and 
stretch type pants.  
Leather, denim and casual 
styled pants are not 
allowed in the dress code. 
Docker styled pants are 
allowed on Friday’s only.  
The hem of any pant worn 
should be no higher than 
three inches above the 
ankle.



Inappropriate 
Footwear

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjWvvfXnNHRAhUL6IMKHR2PDPMQjRwIBw&url=http://www.cocoshoesfashion.com/2014/03/r2-by-report-villisca-synthetic-dress-shoes-for-women/&bvm=bv.144224172,d.cGw&psig=AFQjCNHa3TrFrvfOqWM76fD2QU45albBVA&ust=1485018871081139
https://www.amazon.com/gp/slredirect/picassoRedirect.html/ref=pa_sp_mtf_aps_sr_pg1_2?ie=UTF8&adId=A03203312QAMH67QKGYJW&url=/Naturalizer-Womens-Serene-Sandals-Navy/dp/B019H3RWF6/ref%3Dsr_1_18_sspa?crid%3D2QKIMF3BPCF5T%26keywords%3Ddress%2Bshoes%2Bfor%2Bwomen%26qid%3D1568040230%26s%3Dgateway%26sprefix%3Ddress%2Bshoes,aps,210%26sr%3D8-18-spons%26psc%3D1&qualifier=1568040229&id=8766200105153891&widgetName=sp_mtf
https://www.amazon.com/Platform-Sandals-Summer-Travel-Comfortable/dp/B07RQR37FY/ref=sr_1_33?crid=2QKIMF3BPCF5T&keywords=dress+shoes+for+women&qid=1568040230&s=gateway&sprefix=dress+shoes,aps,210&sr=8-33


• Slacks should not drag the ground or have a torn hem.
• Be mindful when your nail polish becomes chipped. Keep 

your nails clean at all times.
• If your weight changes, your clothes should change with 

you.
• Panty lines – enough said!
• If your top is too tight, it will cling to areas that it shouldn’t. 

Avoid overly tight or extreme form fitting clothes.
• Because we handle customers finances, we should always 

present ourselves in a professional manner in both dress 
and speech.

• As you dress in the morning if your clothing is wrinkled, pull 
out an iron. If you don’t have time to iron, don’t wear it.

• Makeup, perfume and jewelry should not be used in excess.
• Unnatural or extreme hair coloring should be avoided. 

General Guidelines



The goal of First State Bank’s Dress Code Policy is to 
present a unified, professional image to the public.  As 
employees of First State Bank, we represent the way the 
bank is perceived in the community.

Each branch has at least two assigned representatives 
that employees can contact if they have questions about 
what might be appropriate.  If in doubt, ask first.

First State Bank Dress Code
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